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AETC National Resource Center

Web Materials Submission Checklist
Materials must be submitted to the AETC NRC through a regional office. The regional offices are responsible for reviewing submissions for accuracy and quality before they are sent to the AETC NRC to be posted.

Basic attribution/descriptive information:
The following information should be included in each document/file submitted for inclusion on the AETC NRC website (ideally on the first page or slide):

· Author name and degree

· AETC affiliation (other affiliations are fine, as well)

· Date created or last reviewed

· Disclosure information where the author has any affiliations with organizations that have interests related to the content of the material
In addition, the following information will help us describe and file the material in the Web site listing:

· Intended audience (check all that apply): 

· physicians

· NP/APN, PA
· nurses

· dentists

· pharmacists

· mental health provider

· other clinical staff

· trainers

· Type of material (check all that apply):

· clinician support tool

· curricula

· online training

· patient information

· reference material

· self study

· slide set

· train-the-trainer

· training guidelines

· treatment guidelines

· video

Permissions:

Publishing training materials on the web potentially provides much wider exposure than using them in face-to-face meetings. The following questions are intended to protect against unintentional problems with copyright or patient confidentiality.

· This material does not contain images of patients by which they could be identified.

· The author of this material obtained permission to reproduce text, images, or tables drawn from other sources, including journals and other Web sites.

Content review:
How often should your material be reviewed for currency?

· 6 months

· 12 months
Contact for review:

Name: ____________________________________________

Email address: ______________________________________

Contact for questions or to submit materials: info@aidsetc.org
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